
PROPERLY FORMATING JOB BEFORE SUBMITTING JOB

“All” print jobs must be formated to the Final Print size. This means, if you are preparing a card that is 
3 inches by 4 inches, then the file you create must be that size in the software you are using (Word, Canva, etc..) 

Remember to always set your page size to the correct size and set the margins and/or bleeds 
accordingly. 

When placing the order in DSF, always enter the Final width and height and verify the preview is accurate. This 
will ensure your job is correct and the pricing is accurate. It is essential that the Final Width and Height be 

entered before you submit your order.

WRONG - DO NOT IMPOSE CORRECT - ALWAYS FORMAT TO SIZE
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VERIFY PREVIEW IS CORRECT

ENTER FINAL WIDTH 
AND HEIGHT

MAKE SURE ALL OPTIONS ARE SELECTED AND YOUR PREVIEW INDICATES WHAT YOU ARE 
LOOKING FOR.

IF YOU HAVE ANY CONCERNS, PLEASE CONTACT GAPS BEFORE SUBMITTING ORDER.

SELECT OPTIONS, CHECK PREVIEW


